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OPERATIONS SCHOOL
Headquarters Tralning Branch

COURSE ENROLLMENT PROCEDURE

COURSE TITLE ' CB hessrds I1 (Biegraphic Resesrsh)

XA cemr meTCTOR |

ENROLLMENT QUGCTA At Langley, IA-07 or 1A«13: 28
At 1000 Clebs, #0117 18

REGISTRATION DEADLINE :  pyigey proceding fivst day of the eowrss.

NUMBER OF STANDBY
REGISTRANTS PERMITTED: As smamy &2 apply. Any wot pleked up in wne

coursa should Bave first consideration fer ths next.
STANDBY NOTIFICATION

PROCEDURE: ¢ BRRandbys west srrive me later the noou of the
firsy day, Instructor will sotify the Sagistrar
% 0506 of sny shsontess. Megistrar will them
try to fill gaps from the stenddy list, A
Langley this pressdure is fessibl:, but present
bus schodules teo 1IN0 Slebe mmbe it pointless,)

REMARKS : Prevoquisfier C5 Reconds 1, Course is recommended,
but not requived, for (5 toeseds 11 {Racords Officer
3!*03“3}&

ROTH: TRis couwse 1s erfoated ppacifically towards
Hasdquayrars wessensziniiitfes md prosedurcs, It is
off margingl valus 2o these sbout to isuve for duty
orerEsns, Sudh pesple sheuld tole {5 Records 1, Lolde
ing off €3 Regords IT wntil thelr retum,

Tels ooavse is not wecoumendod For sow DODs amless
they have sing Tosoaysh sxperience at college lavel,
Thase withoue sush experleuce should take Records I,
thea werk oo the desk Trom threr to sfx sentls Sefore
tackling fecords 1Y, Both they aud their offiee will
bansfit mere fron the pewspestive zalned In this way.
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